E-Vision Email Setup Guide for Windows Malil

STEP 1:
a) Click on Start
b) Click on Email Windows Mail will open the email program
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STEP 2: This will open up and Windows mail program as seen below.
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Overview
Windows Mail is the successor to Outlook Express

Windows Mail builds on the foundation of Outlook Express, adding a variety of new features designed to make your e-mail experience more
productive and fun, while helping to reduce risks and annoyances such as phishing and junk e-mail.

Getting started

¥ you're upgrading from Outlook Express, Windows Mail can import your existing account information and e-mail addresses. The first time you
| start Windows Mail, you will be ) to set up an e-mail account. If you skip this step and want t t later, click the Tools =
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STEP 3: Click on Tools at the top and click Accounts in the drop menu
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STEP 4: Click on Add on the right hand side

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.

msnews.microsoft.com

i:j Microsoft Communities (default)

Directory Service
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STEP 4: Click on E-mail Account and click Next

Select Account Type

What type of account would you like to add?

’ E-mail Account l

E Newsgroup Account

. | Directory Service
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What information do d to set up my account?

play name and click Next
pens your email

r Company Name as
splayed before any recipi

Your Name

When you send e-mail, your name will appear in the From field of the outgcing message.
Type your name as you would like it to appear.

Display name: i] | < e—

For example: John Smith

Where can I find my e-mail account informaticon?
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STEP 6: Type in your Full email Address (e.g. johnsmith@e-vision.com.au) and click Next

S

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: johnsmith@e-vision.com.au _

For example: someone@microsoft.com

Where can I find my e-mail account informatien?

I[ Next "[ Cancel
|
STEP 7: Select POP3 as incoming server '
Type pop.e-vision.com.au as incoming mail server
Type smtp.e-vision.com.au as outgoing mail server and Click Next
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Set up e-mail servers

Incoming e-mail server type:

POP3 -

Incoming mail (POP3 or IMAP) server:
pop.e-vision..com.au _

Outgoing e-mail server (SMTP) name:

smip.e-vision.com.au

] Qutgoing server requires authentication

Where can I find my e-mail server information?

I[ Next ]I[ Cancel ]
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Hint: Make sure outgoing server requires authentication is not ticked

STEP 8: Type your Account name as Full email address
And password provided for your email address and click Next
Hint: Make sure Remember password is ticked
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Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you,

E-mail address: johnsmith@e-vision.cam.au _

For example: someone@microsoft.com

Where can I find my e-mail account information?

" Next ]H Cancel

STEP 9: Click Finish to complete configuration
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Congratulations

You have successfully entered all of the information required to set up your account.
To save these settings and download your e-mail, click Finish.

Do not download my e-mail at this time

Congratulations! You hav

w successfully set up

Support Information
For any installation, configuration or billing enquiries please call: 1300 309 540

E-vision email addr

Or email your queries to support@e-vision.com.au
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Or visit www.evision.com.au.




